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Defining the Lead...




	Position profile:

Onsite Coordinator



The duties of this position include but are not limited to the responsibilities noted in following outline, and are subject to change at the discretion of AET.
INDEPENDENT CONTRACTORS NEEDED!

We are looking to expand our onsite operational team servicing tradeshow clients.
Flexible Schedules, Great Pay, and an Opportunity to showcase your service skills at conventions and tradeshows nationwide

Who We Are…

American Exposition Technologies (AET) has been an active leader in the exhibition and trade show industries since 1985. We have been providing companies with superior technology solutions and services for over 15 years.

Where We Are…

AET currently serves over 100 different trade shows in the US, Europe and South America.

What We Are…

AET produces a line of innovative hardware and software products for exhibitors, show managers, event planners, registration contractors and professionals in the trade show and exposition market. Our products have been making life easier for trade show professionals since 1986.

Position Summary: The Onsite Coordinator manages the onsite logistics to operate a full service Lead Retrieval desk; before, during and after the event. Responsibilities include onsite set-up, Exhibitor training, distribution and sale of onsite orders, as well as show floor support during the event. At the close of each event, the Onsite Coordinator is responsible for data download collected from Exhibitor leads, packing equipment and completing applicable paperwork to handle return shipment to its next destination.

Travel Arrangements: Hotel accommodations are provided for and arranged by AET.

Compensation: AET offers a very competitive compensation package for the Onsite Coordinator position. Even more exciting is our unique tiered compensation plan that allows you to earn even more as you gain experience.

Required skills: Requirements for this position include strong customer service skills, technical skills to include computer and hand-held equipment operation, and the ability to effectively respond to customer needs in a fast-paced environment.

Contact Information: To learn more about this unique opportunity, please contact Jason Beal at jbeal@expobadge.com. Please visit our website at: www.ExpoBadge.com  for more information.

We look forward to hearing from you!
	Onsite Coordinator
	REV 07/2006



[image: image1.png]